Application to Present a Workshop

If the course is a single workshop, complete the application as noted below.  If the application is for a conference or other course with multiple-days or concurrent sessions, we must have all the information requested below for EACH course and presenter.

---------------

Please complete the following questions.  If attaching additional sheets, please indicate so for each item attached.  Attachment layouts must follow examples as shown.

1.  WORKSHOP TITLE:  Please limit to approximately 60 characters.

2.  WORKSHOP DESCRIPTION:  A paragraph or two describing the session and what you will cover.

3.  AGENDA:  Attach a detailed description of what you will do during the time allotted.  Please indicate time for all segments, including breaks and meals.

Example:  9:00-10:30   Comparisons of co-morbid diagnosis




Treatment options that work


    10:30-10:45  Break


    10:45-12:00  Chemical Dependency




 Eating Disorders




 Self-Injurious Behaviors




 Interactions between diagnoses


     (etc.)

4.  LEARNING OBJECTIVES:  List 3-5 learning objectives.  Format as what participants will be able to DO after the session, not what the presenter intends to COVER during the session.  Begin each objective with a verb from the attached list of behavioral verbs.

5.  POST TEST QUESTIONS:  List 3-5 questions that will measure the participant's understanding of the material covered.  Questions should be objective (true/false. multiple choice.)  Do not use questions that evaluate the course.  Do not use open-ended or essay-type questions.  Answers must be included.

6.  PRESENTER INFORMATION:  Include - name, mailing address (street, city, state, zip and country if outside US), day and evening phone numbers, email.  Also include degrees, professional license numbers, expiration dates, and states where they are valid.  End with current job description (one sentence).

Example:

John Smith

Licensed Psychologist, #043-005630, GA - Expires 10-31-03

1443 Euclid St SW

Starke, FL  32237

909-123-4567 (d)

909-987-6543 (e)

email:  jsmith@emailsrus.com

Job Description:  Associate Professor, ABC University, Psychology Department

7.  EQUIPMENT REQUIRED:  (this question is not to imply that Amedco will supply this equipment)

____
No equipment needed

____
Power Point 

____
Flip Chart

____
Overhead Projector

____
Slide Projector

____
Other, (specify)

____
VCR



____
Screen

8.  RESUMES / CURRICULUM VITAS
Attach a professional-looking resume, to include:  education, training, degrees, major area(s) of study, institution(s) from which degree(s) were received, and year(s) received;  publications, presentations, and any pertinent experience that qualifies the presenter on the topic to be presented.

9.  BIBLIOGRAPHY
Provide a minimum of 5 resources used to research the topic and/or for further reading by the attendee.  Please do not include more than one source authored by the presenter.  Please submit in correct bibliographic format.

